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	Venue and Stadium

	Location and surrounding
	
	
	
	
	
	
	

	Quality and capacity of bleachers
	
	
	
	
	
	
	

	Number of courts (competition / warm-up)
	
	

	
Sufficient for competition
	
	
	
	
	
	
	
	

	Size of courts
	
	
	
	
	
	
	

	Layout of courts (Orientation)
	
	
	
	
	
	
	

	Sand
	
	

	
Quality
	
	
	
	
	
	
	

	
Depth
	
	
	
	
	
	
	

	Other
	
	

	
Sound system
	
	
	
	
	
	
	
	

	
Lighting
	
	
	
	
	
	
	
	

	
Flags
	
	
	
	
	
	
	
	

	
Signage
	
	
	
	
	
	
	
	

	
Stages
	
	
	
	
	
	
	
	


	Required areas
	
	

	
Organization Office
	
	
	
	
	
	
	
	

	
BVA Office
	
	
	
	
	
	
	
	

	
Press
	
	
	
	
	
	
	
	

	
VIP
	
	
	
	
	
	
	
	

	
Players
	
	
	
	
	
	
	
	

	
Medical
	
	
	
	
	
	
	
	

	Time when everything was ready to use
	
	

	Remarks on “Venue and Stadium”:

	

	Equipment

	Court equipment
	
	

	
Manufacturer
	
	
	
	
	
	
	

	
Quality
	
	
	
	
	
	
	

	
Net
	
	
	
	
	
	
	

	
Lines
	
	
	
	
	
	
	

	
Tables & Chairs
	
	
	
	
	
	
	
	

	
Umbrellas
	
	
	
	
	
	
	
	

	           Balls
	
	
	
	
	
	
	

	Remarks on „Equipment“:

	

	Competition

	Number of participating teams
	
	

	Number of competition days
	
	

	Number of scheduled/played matches per day
	
	

	Start and end of competition each day
	
	

	Level of competition
	
	
	
	
	
	
	

	Remarks on “Competition”:

	

	Weather

	General during the competition
	
	
	
	
	
	
	

	Min. + max. temperature
	
	

	Rain
	
	
	
	

	Wind condition
	
	

	Humidity
	
	

	Sunrise and sunset
	
	

	Remarks on “Weather”:

	

	Spectators

	Total spectators attendance during

the Tournament (numbers)
	
	
	
	
	
	
	

	Remarks on “Spectators”:

	

	Press 

	Organizer’s press staff
	
	
	
	
	
	
	
	

	Press conferences
	
	
	
	
	
	
	
	

	Agencies present on site
	
	
	
	
	
	
	
	

	Press releases
	
	
	
	
	
	
	
	

	Information billboards on site
	
	
	
	
	
	
	
	

	Daily bulletin
	
	
	
	
	
	
	
	

	Photographers
	
	
	
	
	
	
	
	

	Transmission of results to BVA
	
	
	
	
	
	
	
	

	Organizer’s website
	
	
	
	
	
	
	
	

	Remarks on “Press”:

	

	Accommodation and board

	Standard of hotel
	
	
	
	
	
	
	

	Distance to competition venue (minutes + km)
	
	
	
	
	
	
	

	Quality and quantity of meals
	
	
	
	
	
	
	

	Remarks on “Accommodation and Board”:

	

	Transport 

	Airport – Hotel – Airport (minutes + km)
	
	
	
	
	
	
	
	

	Hotel – Competition Venue – Hotel (minutes + km)
	
	
	
	
	
	
	
	

	Remarks on “Transport:

	

	Uniforms 

	Team uniforms
	
	
	
	
	
	
	
	

	
Amounts
	
	
	
	
	
	
	
	

	
Sizes & Colors
	
	
	
	
	
	
	
	

	
Country code
	
	
	
	
	
	
	
	

	
Player number
	
	
	
	
	
	
	
	

	
BVA logo
	
	
	
	
	
	
	
	

	           Size of advertising (dimensions in cm2)
	
	
	
	
	
	
	
	

	Referees‘ uniforms
	
	
	
	
	
	
	
	

	Officials‘ & staff uniforms
	
	
	
	
	
	
	
	

	Remarks on “Uniforms”:

	

	Organization

	Staff
	
	
	
	
	
	
	

	
Number
	
	
	
	
	
	
	

	
Qualification
	
	
	
	
	
	
	

	
Cooperation
	
	
	
	
	
	
	

	Work
	
	

	
Quality
	
	
	
	
	
	
	

	
Speed
	
	
	
	
	
	
	

	
Reliability
	
	
	
	
	
	
	

	Remarks on “Organization”:

	


	Medical Services

	Quality
	
	
	
	
	
	
	

	Availability
	
	
	
	
	
	
	

	Anti-Doping facilities and testing
	
	
	
	
	
	
	
	

	Remarks on “Medical Services”:

	

	Referees 

	General remarks
	
	

	Special occurrences
	
	
	
	

	Refereeing clinic
	
	
	
	

	Remarks on “Referees”:

	

	Preliminary Inquiries and Technical Meetings

	Time and venue of the Preliminary Inquiry (MD)
	
	

	Time and venue of the Technical Meeting (MD)
	
	

	Preparations and organisation
	
	
	
	
	
	
	

	Conduct of the Technical Meetings
	
	
	
	
	
	
	

	Teams absent (QT/MD, written documentation?)
	
	
	

	Remarks on “Technical Meetings”:

	

	Marketing

	Presentation
	
	
	
	
	
	
	

	Sponsors 
	
	
	
	
	
	
	
	

	
Name/Company
	
	

	
Brand/Category/Product
	
	

	Actions
	
	

	
Match Presentation
	
	
	
	
	
	
	
	

	
Speaker
	
	
	
	
	
	
	
	

	
DJ
	
	
	
	
	
	
	
	

	
Shows (dancers etc)
	
	
	
	
	
	
	
	

	
Give-aways
	
	
	
	
	
	
	
	

	BVA Signage
	
	
	
	
	
	
	
	

	
Flags
	
	
	
	
	
	
	
	

	
Panels
	
	
	
	
	
	
	
	

	
on billboards
	
	
	
	
	
	
	
	

	
on poster
	
	
	
	
	
	
	
	

	Remarks on “Marketing”:

	

	TV Broadcasting

	Station/Broadcaster
	
	
	
	

	Dates, Times and durations of broadcasting
	
	
	
	
	
	
	

	Quality of signal
	
	
	
	
	
	
	

	Number of cameras
	
	
	
	
	
	
	

	Direction
	
	
	
	
	
	
	

	Remarks on “TV Broadcasting”:

	

	National Volleyball Federation

	Representative
	
	
	
	

	Involvement
	
	
	
	

	Remarks on “National Volleyball Federation”

	

	Social Activities

	Official Welcome
	
	
	
	

	Player‘s Party
	
	
	
	

	Other
	
	
	
	

	Remarks on “Social Activities”:

	

	Prize Money (for seniors event) + Per Diem 

	Amount 
	
	

	Time of payment
	
	

	Tax deductions
	
	
	
	

	Remarks on “Prize Money + Per Diem”:

	

	Awarding Ceremony

	Officials present
	
	

	Teams present
	
	

	Trophies and medals
	
	
	
	

	Fulfillment of BVA Guidelines
	
	
	
	

	Remarks on “Awarding Ceremony”:

	

	Assistant Technical Supervisor if appointed

	Cooperation
	
	
	
	
	
	
	

	Ability
	
	
	
	
	
	
	

	Knowledge
	
	
	
	
	
	
	

	Behavior
	
	
	
	
	
	
	

	Remarks on “Assistant Technical Supervisor”:

	


	Special Remarks and Suggestions

	

	

	

	

	

	

	

	

	Signatures:

	Technical Supervisor



National Federation Delegate



Tournament Director

	


	THE TECHNICAL SUPERVISOR SHALL SEND THIS REPORT TO THE BVA SECRETARIAT WITHIN THREE WORKING DAYS AFTER THE EVENT.
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